DU 357

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority”™ includes a Parish
Meeting, a Parish Counclil, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Seclions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 is completed by the external auditor,

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual retum.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor’s report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk

“for a complete st of bodiss that may be smaller authorlies refer lo schedule 2 to Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of

mabecararyrere | SUTCOMBE PO\ COONCIL.
our responsibility for ensuring that there is a sound system of internal control, including the

preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

1. We have put in place arrangements for effective

prepared its acoounting statements in
financial management during the year, and for the / accordance with the Accounts and
praparation of the accounting statements. Auwdit Regulations.
2. We maintsined an adequate system of internal control, made proper arrangements and accapled

Including measures designed o prevent and detact
fraud and corruption and reviewed its effectiveness.

3. We took all reasonable steps 1o assure ourselves that
there are no matters of actual or potentisl non-complisnce
with laws, reguiations and proper practicas that could
have a significant financial effect on the ability of this
smalier authority to conduct its business or on |

respansiility for safeguarding the public money
and resources in its charge.

has only done what it has the legal power 1o do
and has complied with proper practices

In doing eo.

axarcise of eaciors’ rights in accordance with the opportunity to inspect and ask questions about
requiremants of the Accounts and Audit Reguiations. this authority's accounts.

5. We caried cut an assessment of the risks facing this considered the financial and other risks it faces
smalier authority and took appropriate staps to manage and has dealt with them property.
those rigks, including the Introduction of iIntamal contrels
andior exdemnal insurance cover whera reguired.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

amanged for a competent parson, independent
of the financial controls and procedures, 1o give
an cbjective view on whether intemal controls

meet the needs of this smaller authority.

Its finances
4. We provided proper opportunity during the year for the / during the yesr gave all persons interested the

7. We teok approprinte action on all matters raised in respanded fo matiors brought to s attention by
raports from infernal and external audit. Intemal and exdemal audit,

8. We considered whether any lifigation, lablities or disclosed everything # should have about
commitments, events or transactions, occurming eithar its businees activity during the year
during or afler the yearend, have a financlal impact on this including events taking place after the yesr-end
smaller authority and, whara appropriate have included if relevant.
them In the accounting statements,

9. (For local councils only) Trust funds including charitable, has mat ail of its responsilities where & is a
In our capacity as the sole managing trustee we sole managing trustee of a local trust or trusts,
discharped our accountabiity responsibilities for the \/
fund(s)assels, including financlal reporting and, If
required, indepondent examination or audit.

This annual govemanca statemant is appeoved by this Signed by: LYl

smaller authority and recordad as minute reference: Chair E\ ' :

6 _®c Finance. | = [TRTR|[G -

dated | ﬂa,lng. || signedby: bt

ooek | 2D Bakaw

‘Notn Mpmmmbhm mm-mmmmwm Describe how this smater ;
Lemmummmomm
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Section 2 — Accounting statements 2015/16 for

Enter name of
emaller authority here:

Total batances and reserves al the beginning of the year as recorded

1. Balances brought
forward =302 | !‘35‘1 in the financial recards. Value must agree o Box 7 of previous year.
2. (+)Precapt or Rates Total amount of precept or (for IDBs) rates and levies received
and Lavies mz M!Qq or recedvable in the year. Exclude any grants received
3. (+) Total " | Total Income or recelpls as recorded in the cashbook lass the
other receipts \ 224 1St precept or rateafevies recaived {line 2). Include sny grants recaived.
4. (-) Staff costs Total expenditure or payments made to and on behalf of all
employees. Include salariee and wages, PAYE and NI (employees
m | ©2.14 | and empioyers). pension contributions and employment expanses.
5. (-)Losn Total expanditure or paymente of capital and Intarest made during
Ineresticapital the year on the smaller authority's barrowings (i any).
repeyments o _ (@)
6. (-) All other Tolal expenditure or payments as recorded In the cashbook leas staff
payments Q Mq coels (line 4) and loan Interesticapital repayments (lins 5),
7. (=) Balances carriad ~ | Total batances and reserves at the end of the year. Must equal
v udEL | 5930 |0za-wse

Total value of cash

The sum of all curmant and deposit bank accounts, cash hoidings and

and short term short term Investments hald as st 31 March — To agree with bank
8. Total fixed assets The ariginal Asgat and Investment Registar value of all fixed assats,
plus long term plus other long term assels owned by the amalier suthority as at
investments 31 March
and assets 000 | 300
10. Total The oulstanding capital batance as at 31 March of el loans from third
borrowings [») O parties (including PWLB).
11. (For Local Councis FHmmmnwsmwommmuwf«mmm
Only) Disclosure Trust funds or assats.
note re Trust funds \/ N.B. The figures in tha accounting statements
(Inciuding charitable) above do not include any Trust transactions.

| confirm that these accounting statements were approved

| cartify that for the year ended 31 March 2016 the ! asthort 3
accounting statements in this annual return present fairly the [ AN IR
financial position of thiz smaller authority and its iIncome and T ch / ‘ — — |
aexpenditure, or properly present receipts and payments, as | '#L
the case may be. | and recorded as minute reference:

(2% R fmame 4 |
Signad by R e Fi ial Off Signed by Chair of the mesting approving these accounting
Dse | aofoef20le.
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Section 3 — External auditor certificate and report
2015/16 Certificate
We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

Enter name of
amaller authority hare: [ RE :

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

o summarises the accounting records for the year ended 31 March 2016; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance Issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

 (Excapt-for-the-matters-roporied-below)” on the basis of our review of the annual return, in our opinion e information in the annual
muntelnmdmwihpmpup@euaﬁmmdhthwmhwmm”wwmmmt
leglislation and regulatory requirements have not bean met. ("delete as sppropriate).

i

_.(go_num on a separate sheet if roquired)

["Other matters not affecting our opinion which we draw to the sttention of the smalier authority:

See aastod~cd

l
|
l (continue on a separale sheet If required)

External auditor signature | Cmreai (T S | o F

exomal auaior vame [ Grant Thornton UKLLP (o[ 2ala il

" Noto: The NAG issued guidance spplicable to exieral auditors' work on 201518 scoounts in Auditor Guidance Note AGNC2. The
3 AGN is availabie from the NAO website (www.nao.org.uk)
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